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Procedure Manual for Professional Services
General
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TITLE: GENERAL Revised: July 2003

Responsible Organization: Office of Facilities Planning (OFP)

Instructions: This procedure supersedes the DGS Procedure
Manual for Professional Services, dated July 1998.  Please
recycle the superseded document.

1 PROCEDURES FOR PROCUREMENT OF PROFESSIONAL SERVICES

1.1 THE FOLLOWING PROCEDURES GOVERN THE SELECTION OF ARCHITECTS
AND ENGINEERS (A/E) to provide professional services for both
individual projects and Indefinite Quantity Contracts in the fee
range as noted.  The following procedures are in accordance with
The State Finance and Procurement Article, Title 13, Subtitle 3,
Annotated Code of Maryland, and State Procurement Regulations,
Title 21, Subtitle 12, Chapters 04 and 05, Code of Maryland
Regulations (COMAR).

1.2 TOTAL FEES IN EXCESS OF $200,000: Expressions of interest in
projects within this fee category will be solicited through
announcements in the Maryland Contract Weekly and other appropriate
publications.  Respondent firms will subsequently be asked to
submit their qualifications to the General Professional Services
Selection Board (GPSSB) for evaluation by the Qualification
Committee.  Firms whose qualifications are rated 85% or better of
the maximum attainable score are qualified for the project.  The
Qualification Committee will present the ranking of the firms to
the GPSSB for approval.  Once approved, the Negotiation Committee
will initiate negotiations with the most qualified (highest ranked)
of those firms.  The Negotiation Committee will attempt to
negotiate a fair, competitive and reasonable fee with the most
qualified firm. If successful, the Negotiation Committee will
present the final fee to the GPSSB for approval and subsequent
recommendation to the Board of Public Works (BPW). If unsuccessful,
the Negotiation Committee will terminate negotiations with the top
ranked firm and initiate negotiation with the next most qualified
firm.  (Title 21, Subtitle 12, Chapter 04, COMAR).

NOTE:  The A/E's proposal shall include a fee for all phases of work
defined in the Request for Proposal (RFP). However, the initial contract
may include only phases for which funds have been appropriated.  DGS may
add the additional phases to the A/E contract as funds are appropriated.






























